
Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
• where the higher of gross income or gross expenditure was £25,000

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return 2021/22
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
WKH�HQG�RI�HDFK�¿QDQFLDO�\HDU�LQ�DFFRUGDQFH�ZLWK�Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
 

• The Annual Internal Audit Report must be completed by the authority’s internal auditor.
• Sections 1 and 2 must be completed and approved by the authority.
• Section 3�LV�FRPSOHWHG�E\�WKH�H[WHUQDO�DXGLWRU�DQG�ZLOO�EH�UHWXUQHG�WR�WKH�DXWKRULW\�

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must�EH�DSSURYHG�DQG�SXEOLVKHG�RQ�WKH�DXWKRULW\�ZHEVLWH�ZHESDJH
before 1 July 2022.

�� $Q�DXWKRULW\�ZLWK�HLWKHU�JURVV�LQFRPH�RU�JURVV�H[SHQGLWXUH�H[FHHGLQJ���������RU�DQ�DXWKRULW\�ZLWK
QHLWKHU�LQFRPH�QRU�H[SHQGLWXUH�H[FHHGLQJ����������EXW�ZKLFK�LV�XQDEOH�WR�FHUWLI\�LWVHOI�DV�H[HPSW��RU
LV�UHTXHVWLQJ�D�OLPLWHG�DVVXUDQFH�UHYLHZ��must return to the external auditor by email or post (not both)
no later than 30 June 2022.�5HPLQGHU�OHWWHUV�ZLOO�LQFXU�D�FKDUJH�RI������9$7�
 

� WKH�$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ�6HFWLRQV���DQG����WRJHWKHU�ZLWK
• a bank reconciliation as at 31 March 2022
� DQ�H[SODQDWLRQ�RI�DQ\�VLJQL¿FDQW�\HDU�RQ�\HDU�YDULDQFHV�LQ�WKH�DFFRXQWLQJ�VWDWHPHQWV
� QRWL¿FDWLRQ�RI�WKH�FRPPHQFHPHQW�GDWH�RI�WKH�SHULRG�IRU�WKH�H[HUFLVH�RI�SXEOLF�ULJKWV
� $QQXDO�,QWHUQDO�$XGLW�5HSRUW��������

8QOHVV�UHTXHVWHG��GR�QRW�VHQG�DQ\�DGGLWLRQDO�GRFXPHQWV�WR�\RXU�H[WHUQDO�DXGLWRU��<RXU�H[WHUQDO�DXGLWRU�ZLOO�
ask for any additional documents needed.
2QFH�WKH�H[WHUQDO�DXGLWRU�KDV�FRPSOHWHG�WKH�OLPLWHG�DVVXUDQFH�UHYLHZ�DQG�LV�DEOH�WR�JLYH�DQ�RSLQLRQ��WKH�
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report 
DQG�&HUWL¿FDWH�ZLOO�EH�UHWXUQHG�WR�WKH�DXWKRULW\�E\�HPDLO�RU�SRVW�

Publication Requirements
8QGHU�WKH�$FFRXQWV�DQG�$XGLW�5HJXODWLRQV�������DXWKRULWLHV�PXVW�SXEOLVK�WKH�IROORZLQJ�LQIRUPDWLRQ�RQ�
WKH�DXWKRULW\�ZHEVLWH�ZHESDJH�
Before 1 July 2022 authorities must�SXEOLVK�
• Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
• Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
• Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must�SXEOLVK�
• Notice of conclusion of audit
• 6HFWLRQ�����([WHUQDO�$XGLWRU�5HSRUW�DQG�&HUWL¿FDWH
• Sections 1 and 2 of AGAR�LQFOXGLQJ�DQ\�DPHQGPHQWV�DV�D�UHVXOW�RI�WKH�OLPLWHG�DVVXUDQFH�UHYLHZ�
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Page 1 of 6$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
7KURXJKRXW��WKH�ZRUGV�µH[WHUQDO�DXGLWRU¶�KDYH�WKH�VDPH�PHDQLQJ�DV�WKH�ZRUGV�µORFDO�DXGLWRU¶�LQ�WKH�$FFRXQWV�DQG�$XGLW�5HJXODWLRQV������

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and  
Accountability Return (AGAR) 2021/22 
• The authority must�FRPSO\�ZLWK�Proper Practices in completing Sections 1 and 2 of this AGAR. Proper  

Practices are found in the Practitioners’ Guide
�ZKLFK�LV�XSGDWHG�IURP�WLPH�WR�WLPH�DQG�FRQWDLQV�HYHU\WKLQJ�
QHHGHG�WR�SUHSDUH�VXFFHVVIXOO\�IRU�WKH�¿QDQFLDO�\HDU�HQG�DQG�WKH�VXEVHTXHQW�ZRUN�E\�WKH�H[WHUQDO�DXGLWRU��

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the 
$*$5�FRQWDLQV�XQDSSURYHG�RU�XQH[SODLQHG�DPHQGPHQWV��LW�PD\�EH�UHWXUQHG�DQG�DGGLWLRQDO�FRVWV�ZLOO�EH�LQFXUUHG��

• The authority should receive and note the Annual Internal Audit Report before approving the Annual  
Governance Statement and the accounts.

• 8VH�WKH�FKHFNOLVW�SURYLGHG�EHORZ�WR�UHYLHZ�WKH�$*$5�IRU�FRPSOHWHQHVV�EHIRUH�UHWXUQLQJ�LW�WR�WKH�H[WHUQDO� 
auditor by email or post (not both) no later than 30 June 2022.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting  
Statements (Section 2) and evidenced by the agenda or minute references.

• 7KH�5HVSRQVLEOH�)LQDQFLDO�2I¿FHU��5)2��PXVW�FHUWLI\�WKH�DFFRXQWV��6HFWLRQ����EHIRUH�WKH\�DUH�SUHVHQWHG�WR�
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
• 'R�QRW�VHQG�WKH�H[WHUQDO�DXGLWRU�DQ\�LQIRUPDWLRQ�QRW�VSHFL¿FDOO\�UHTXHVWHG��+RZHYHU��you must inform your  
H[WHUQDO�DXGLWRU�DERXW�DQ\�FKDQJH�RI�&OHUN��5HVSRQVLEOH�)LQDQFLDO�2I¿FHU�RU�&KDLUPDQ��DQG�SURYLGH� 
relevant authority owned generic email addresses and telephone numbers.

• 0DNH�VXUH�WKDW�WKH�FRS\�RI�WKH�EDQN�UHFRQFLOLDWLRQ�WR�EH�VHQW�WR�\RXU�H[WHUQDO�DXGLWRU�ZLWK�WKH�$*$5�FRYHUV� 
DOO�WKH�EDQN�DFFRXQWV��,I�WKH�DXWKRULW\�KROGV�DQ\�VKRUW�WHUP�LQYHVWPHQWV��QRWH�WKHLU�YDOXH�RQ�WKH�EDQN� 
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting 
statements (Section 2, page 5). An explanation must�EH�SURYLGHG�RI�DQ\�GLIIHUHQFH�EHWZHHQ�%R[���DQG� 
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• ([SODLQ�IXOO\�VLJQL¿FDQW�YDULDQFHV�LQ�WKH�DFFRXQWLQJ�VWDWHPHQWV�RQ�page 5. Do not just send a copy of the detailed 
DFFRXQWLQJ�UHFRUGV�LQVWHDG�RI�WKLV�H[SODQDWLRQ��7KH�H[WHUQDO�DXGLWRU�ZDQWV�WR�NQRZ�WKDW�\RX�XQGHUVWDQG�WKH�
reasons for all variances. Include complete numerical and narrative analysis to support the full variance. 

• ,I�WKH�H[WHUQDO�DXGLWRU�KDV�WR�UHYLHZ�XQVROLFLWHG�LQIRUPDWLRQ��RU�UHFHLYHV�DQ�LQFRPSOHWH�EDQN�UHFRQFLOLDWLRQ��RU� 
variances are not fully explained, additional costs may be incurred. 

• 0DNH�VXUH�WKDW�WKH�DFFRXQWLQJ�VWDWHPHQWV�DGG�XS�DQG�WKDW�WKH�EDODQFH�FDUULHG�IRUZDUG�IURP�WKH�SUHYLRXV�\HDU� 
�%R[���RI�������HTXDOV�WKH�EDODQFH�EURXJKW�IRUZDUG�LQ�WKH�FXUUHQW�\HDU��%R[���RI�������

• 7KH�5HVSRQVLEOH�)LQDQFLDO�2I¿FHU��5)2���RQ�EHKDOI�RI�WKH�DXWKRULW\��must set the commencement date for the 
H[HUFLVH�RI�SXEOLF�ULJKWV�RI����FRQVHFXWLYH�ZRUNLQJ�GD\V�ZKLFK�must�LQFOXGH�WKH�¿UVW�WHQ�ZRUNLQJ�GD\V�RI�-XO\�

• The authority must SXEOLVK�RQ�WKH�DXWKRULW\�ZHEVLWH�ZHESDJH�WKH�LQIRUPDWLRQ�UHTXLUHG�E\�5HJXODWLRQ��������� 
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and  
address of the external auditor before 1 July 2022.

$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Completion checklist –�µ1R¶�DQVZHUV�PHDQ�\RX�PD\�QRW�KDYH�PHW�UHTXLUHPHQWV

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

+DYH�DOO�KLJKOLJKWHG�ER[HV�KDYH�EHHQ�FRPSOHWHG"

)RU�DQ\�VWDWHPHQW�WR�ZKLFK�WKH�UHVSRQVH�LV�µQR¶��KDV�DQ�H[SODQDWLRQ�EHHQ�SXEOLVKHG"

+DV�DQ�H[SODQDWLRQ�RI�VLJQL¿FDQW�YDULDWLRQV�EHHQ�SXEOLVKHG�ZKHUH�UHTXLUHG"

+DV�WKH�EDQN�UHFRQFLOLDWLRQ�DV�DW�31 March 2022�EHHQ�UHFRQFLOHG�WR�%R[��"

+DV�DQ�H[SODQDWLRQ�RI�DQ\�GLIIHUHQFH�EHWZHHQ�%R[���DQG�%R[���EHHQ�SURYLGHG"

+DYH�DOO�KLJKOLJKWHG�ER[HV�EHHQ�FRPSOHWHG�E\�WKH�LQWHUQDO�DXGLWRU�DQG�H[SODQDWLRQV�SURYLGHG"

+DV�DOO�DGGLWLRQDO�LQIRUPDWLRQ�UHTXHVWHG��LQFOXGLQJ the dates set for the period  
for the exercise of public rights��EHHQ�SURYLGHG�IRU�WKH�H[WHUQDO�DXGLWRU"

Trust funds – have all disclosures been made if the authority as a body corporate is a 
VROH�PDQDJLQJ�WUXVWHH"�NB: do not send trust accounting statements unless requested.

+DV�WKH�DXWKRULW\¶V�DSSURYDO�RI�WKH�DFFRXQWLQJ�VWDWHPHQWV�EHHQ�FRQ¿UPHG�E\� 
WKH�VLJQDWXUH�RI�WKH�&KDLUPDQ�RI�WKH�DSSURYDO�PHHWLQJ"

Yes No

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices, 
FDQ�EH�GRZQORDGHG�IURP�www.nalc.gov.uk or from www.ada.org.uk
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Section 3 – External Auditor Report and Certificate 2021/22 

In respect of ASHCHURCH RURAL PARISH COUNCIL – GL0012 
ow 

 

1 Respective responsibilities of the body and the auditor 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that 
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full 
statutory audit is appropriate for those local public bodies with the lowest levels of spending.  

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance 
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on 
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ . 

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a 
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which:  

• summarises the accounting records for the year ended 31 March 2022; and  
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external 
auditors. 

2 External auditor report 2021/22 

3 External auditor certificate 2021/22 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2022.

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), 
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our 
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.  
 
The AGAR was not accurately completed before submission for review. Please ensure that amendments are corrected in the prior year 
comparatives when completing next year’s AGAR:  

• Section 2, Boxes 9 for the current year and prior year are incorrect. The figures should read £48,435 and £42,896 respectively.  

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
None. 

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note 
AGN/02.  The AGN is available from the NAO website (www.nao.org.uk) 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 

External Auditor Signature 
 

20/08/2022 
 

Date 
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